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MEMORATUM POR: Mr. E. R. Saunders, Comptroller
SUBJECT: Disposition of Confidentisl Funds Records

REPERESHCE: Femorandum of 13 lov 1961 Comptroller to r;
"Retention and Disposition Progres for
Confidential Funds Pinancial Documents,”

i« Attached is referenced msmo which I'm returping for
Jour reconsidevation. It is ieportant that disposition shandards
be daveloped for confidentisl fundp records, but I agree wiih the
Chief, Audit Staff that mwost of the proposed retantion periods
should be reduced.

2. Specifically, I feel that retention periods for the
following items should be reviewved:

then 2.

The Office of the ID/S retaine the offiecial record copies
of all Agency regulations. Tnterual imsugnces, as well
a8 coples of Agency reguletions should be destroyed vhen
mpersadoed.,

L z v

e officiml files documenting project authorizetions are
retained by the Secretary, FRC in IDP/FG. This should
pernit dlsposal of your copies upon termination of the
Project.

Itea 8.

ihege vecords could be destroyed wpon terminabion of the
contract. Office of Personnel reteing officis] records of
contract employees. The records reteined in items 5 and 6
ghould be adequate for documsnting financisl trensactions
with these employess.
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Iten 9-

e office of record for peeudonyms is DDP/RID,
Why should these scknovledgerents be retained 56 years?

Iten 10-20

3ight to 12 yesmr retention periods for this category

‘ af records has bean establiished by GAC. I would like

: to sse the same standards spplied here. it the present

| tine there are over 3000 ouble feet of item 12 in the
records center dating from 1947. The Army dsstroys
similar records after 8 yesmrs.

| 3. It seans to ms that your proposed retention periods sen
ve gubstantially reduced. It is my desire that they be reviewed
for this parpose and incorporsted in your present records control
gohedule for my approval.

L. K. wHITE
Deputy Director
(Bupport)
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TRANSMITTAL SLIP 23 Peb 1962

TO:

STAT 00 e |
| Heapdquarters
LT

STAT

I have reviewed your proposed
meno to the Acting Comptroller and
it looka OK to me &8s a generel
gtatement.
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STAT FROM: | | Rec Admin Off.

ROOM NO. BUILDING T AL

1016 16th Bt. STAT

FORM NO 24] REPLACES FORM 36-8 * GPO: 1957 -0 -439445
{FEB 55 WHICH MAY BE USED.
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